BO GIAO DUC VADAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUGNG PAI HQC CAN THO Pic 1ap - Tu do - Hanh phic
$6:/454 1QP-PHCT Cén Tho, ngay’s théng ¥ ndm 2020
QUYET PINH

V& viéc ban hanh Quy ché quan 1y cong ng Trudng Pai Hoce Cin Tho

HIEU TRUGNG TRUONG PAI HQC CAN THO

Cdn cik Lugt Gido duc dai hoc s6 08/201 2/QH 13 ngay 1 8/06/2012 clia Quéc
hgi va Ludt s6  34/2018/QH 14 ngay 19/11/2018 ciia Qubc hoi sta ddi, b6 sung mot
56 diéu cha Ludt Gido duc dai hoc;

| Can cit Nghi dinh s6 43/2006/NB CP ciia Chinh phi ngay 25/04/2006 quy
dinh quyen tw chil, tw chiu trdch nhiém vé thuc hién nhiém vy, 16 chikc by mdy, bién
ché va tai chinh doi véi cdc dom vi sw nghiép cong ldp;

Cén cir Thong tw 107/201 7/TT-BTC ngay 10/10/2017 cia Bo Tai chinh vé
hudmg dan ché dj ké todn hanh chinh, sw nghiép;

Theo dé nghi cia éng Trudng Phong Tai chinh,
QUYET PINH:
Pidu 1. Ban hanh kém theo Quyét dinh ndy "Quy ché quin Iy céng ng Trudng
- Dai hoc Cin tho™,
Dleu 2. Quyet dinh nay cd higu lyc thi hanh tr ngay ky
Pidu 3. CAc don vi, ¢4 nhén trong Trudng chiu trich nhiém thi hanh Quyét dinh nay.
Noi nhin:

- Nhu diéu 3 (dé thyc hién);
- Luu: KHTH, TC.

3 Thanh Toan




QUY CHE QUAN LY CONG NG
(Ban hanh theo Quyét dinhid6d./DHCT ngay % /08 /2020 ciia
Hzeu trucng Trwong Pai hoc Can Tho)

Chuwong I
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh

Quy ché nay quy dinh nguyén tac, trinh tw x1 1y, ndi dung cdng tac quéan ly
ng, trach nhiém ctia ké todn va céc c4 nhén, don vi lién quan, bao gom: No phal thu
khach hang, phai thu ni bg, phai thu khéc, ng tam tng; phai tra ngudi cung cap, phai
tra ndi bo, phai tra khéac trong Trudng Pai hoc Cén Tho (sau ddy viét tat 1a Trudmg).

Quy ché nay ap dung cho tAt ¢4 cac ngudn thu tai Trudng.
Pidu 2. Pi twong ap dung

T4t ¢4 c4c ca nhan, don vi trong va ngoai trudng khi giao dich véi Phong Tai
chinh c6 phét sinh cdng ng (phai thu, phai tra).

Pidu 3. Giai thich tir ngit’

1. "No t6n dong" 14 cac khoan ng pha1 thu d& qué thoi han thanh toén. Truong
dé ap dyng cdc bign phép xir ly nhu dbi chidu xé4c nhan, dén dbc thanh todn nhung
vin chua thu hdi duoc; céc khoan ng phai trd di qua thoi han thanh toén nhung
Trudng chua c6 khé ndng tréd ng.

2. "No phdi thu khé doi" 1a cac khoan ng phai thu d& qua thoi han thanh toén
trén 12 thang (tinh theo thoi han tra ng ban dau, khong ke thoi gian gia han tré ng).
Truong da ép dung cac bién phap xir Iy nhu dbi chibu x4c nhan, d6n dbc thanh todn
nhung van chua thu hdi digc; hodc 14 cac khoan ng phai thu chua dén thoi han thanh
toan nhung khach ng-dé 18m vao tinh trang pha sén, dang lam thu tuc giai thé, ngudi
ng mét tich, bo, ron;; dang bi cdc co quan phép lugt truy tb, giam gitt, xét xtr, dang thi
hanh 4n hoac da chét.

"NO' phaz thiu khong c6 khd ndng thu hoz" 1a cac khoan ng phai thu dd qua
thdi han thanh toan hoac chua dén thO‘l han thanh toan thugc mdt trong nhitng trudng
hop sau: N :

a) Péi tu:ong no la doanh nghlep, t8 chirc ¢4 hoan thanh viée pha san theo quy
dinh ctia phép luét.

b) Pbi twong no 13 doanh nghiép, t8 chirc di ngiing hoat d6ng hotic giai thé.

¢) Dbitwong no da dugc co quan ¢o thdm quyén quyét dinh cho x6a ng theo
quy dinh cia phép luat..




d) béi tuong ng la cd nhén da chét hodc dang bi cac co quan phap ludt truy t4,
giam gilt, xét xu, dang thi hanh an.

d) Khoan chénh 1gch con lai ciia cac khoan ng khong thu héi duoce sau khi dg
xir ly trédch nhiém c4 nhan, tap- thé phai bdi thuong vt chét.

4. “Ng khong co kha ndng thanh todn” 14 céc khoan ng dén han va qua han ma
Trudng khong c6 kha niing tré cho chit no theo dung hop ddng d3 cam két.

5. “Phdi thu khdch hang " 1a c4c khoan phai thu khach hang ve tién cung clp
san pham, dich v, hang hod, nhugng ban thanh ly vat tu, tai sén ¢6 dinh (TSCD)
c4c khoan nhan trude tién cia khach hang theo hop ddng hodc cam két ban san phim,
hang hod, dich-vy; nhén trude tién ctia ngudi hoc.

6. “Phdi thu khdc™ 1a cac khoan ng phai thu vé bdi thuong vat chét, cac khoan
tam muon tidn, vét tu ¢6 tinh chit tam thoi, cac khoan tai san phat hién thidu chua 3
nguyén nhén va cic khoén phdi thu khac.

7. “Tré truéc cho ngwdi bdn” 13 céc khoan ing trude cho ngudi ban theo hop
dbng mua sdm tai san, vat tu, cdng cy, sira chita tai san...

“Phaz thu ndi b6 1a khoan ng phai thu don vi cdp duéi cac khoén nhd thu
hd, chi ho cp dudi. Cép dusi trong quan hé thanh toén duoc hidu & ddy 1a cac don
vi hach toan phu thude.

9. “Phdi thu tam itng” 13 cc khoan tién, vat tu Trudng d8 tam Gng cho vién

chirc va ngudi lao dong ({hong bao gdm céc lao dong don vi tra luorng) trong ndi bd
Trudng,.

10. “Cac khodn phdi tré” I3 cée khoan Trudng phai tra cho ngudi cung clp
nguyén vat lidu, cong cu dung cy, hang hoa, TSCD, ngudi cung cép khéc.

11. “Cdc khodn phaz ndp theo lwong, phdi ndp nhd meée” 14 cac khoan ng lién
quan dén céc khoan thué; bao hiém x& hoi, bao hiém y t&, bao hiém that nghiép, kinh
phi cong doan, cac khoan phai ndp khac, cac khoan phi, 1§ phi (ndm trong danh myc
phi, 1€ phi do nha nuéc ban hanh). :

12, “Phdi trd nji 56" 13 khoén no phéi tré don vi cap duéi, céc khoan nhd cép
dudi chi ho. Clp dudi trong quan hé thanh toan dugc hidu & ddy 13 cic don vi hach
toan phu thude.

13. “Phdi trd khdc” 1a cac khoan thu ho hodc chi hd cho cac t8 chirc, c4 nhén
trong va ngoai Tru’ong (nhiv thu, chi ho cac dé tai NCKH véi dia phuong, cac quf
NCKH, céc nguon khdc; tam giit tién bao hanh; doanh thu SXDV nhan trudc) va céc
khoan phai tra khac. - _

Piéu 4. Cic yéu chu va nguyén tic quan ly cong ng

1. Céc yéu cau quén ly cong ng




a) Phé}n anh kip thoi cong ng phai thu, phai tra va tinh hinh bién dong cdng no |
theo timg doi tugng, timg khoan ng.

b) Chép hanh céc quy trinh v& thanh todn xit Iy ng, thudng xuyén ddn dbc thu
hdi ng, thanh toan kip thoi cac khoan ng phai tré va dbi chibu x4c nhan.

¢) Thuong xuyén va dinh ky phai thyc hign adi chleu x4c nhan tét ca céc
khoéan ng trwde khi 18p bao céo tai chinh va bao céo quyét toan.

d) Thyc hién phén loai cong ng va hach toan dung d01 tu’ong, phan tich tinh
hinh cong ng va de xudt c4c bién phép tich cuc dé gii quyét cac khoan ng.

&) Thue hién 1ap béo cdo dinh ky 6 thang/lan vé& cdng ng.
2. Céc nguyén tic quén ly cong ng

a) Moi khoan cdng ng phai theo ddi chit ché, chi tiét theo ting n01 dung, tlng
d6i twong, timg 18n phat smh

~ b) Cac khoan ng phai phan loai ro rang can ct vao thoi han thanh toén cua
timg khoan cong ng. . :

¢) Thuc hién don ddc thu hdi theo céc cam két thanh toan ng, nhitng chti ng,
khach ng ma Trudng c6 giao dich mua béan thuong xuyén phai tién hanh kiém tra,
b1 chiéu tinh hinh céng no @3 phét sinh va cudi nédm tai chinh phal co bién ban xéc
nhén c6ng ng. Hang quy phai dbi chiéu, tong hop, phén tich, danh gia tinh hinh cong
ng, ddc biét 1a cac khoan cong no phai thu dén han, qua han va cc khoan ng khoé doi.

d) Céac khoan cong ng cung d6i tuong co thé ba trir gifra cOng ng phai thu va
cOng ng phai tra trén co s& hd so, chiimg tir ddy du (bién ban d6i chiu x4c nhin cong
ng phai thu va ng phai tra, cac tai liéu lién quan)

d) Xu ly thu hdi dirt diém c4c khoan cdng ng, khong dé céc khoan cong ng tén
dong, ddy dua. Qua 06 thang ké tir ngay cong ng dén han, néu khéng thu hdi dugc
thi k& todn pha1 thdng béao va lap danh séch d& xut lanh dao Phong Tai chinh trir vao
lvong v c4c khoan thu nhap khac (néu cb):.

-Chuong II
QUY PINH CU THE QUAN LY CONG NG

Didu 4. Cong no phii thu |

1. Phiai thu khéch hang va phai thu khéac

K& toan mé sd theo ddi- ting khoan ng, chi tiét theo timg khach ng, thudng
xuyén phén loai ng, don doc thu h01 ng, dinh ky dbi chleu cdng ng. Cu thé:




a) Mdi khach ng s& duoc tao mdt ma& quan 1y duy nhét trén he théng phan mém
ké toan, mi quén 1y nay s& khong thay doi trong sudt qua trinh quan ly.

b) Dinh ky hang quy ké todn vién phéi thong béo cho khéch hang vé khoan ng
phai thu. Chdm nhat vao ngdy 15 cba thang 4, 7, 10 va thang 1 cua ndm-sau phai

thong bao ng dén khéch ng. Hinh thirc thdng bao béng dién thoai, email, giéy b4o
no. Riéng cudi ndm phéi'ky x4¢ nhén cong ng trude ngay 31/3 cla ndm sau.

¢) Céc khoan ng phai thu tdn dong qua 06 thang k& tir thoi Idiém dén han tra
ma khéch ng chua thanh ton thi ké toén vién 14p danh sach de xuat lanh dao Phong
Tai chinh trlt vao lwong va thu nhép khac (neu c0).

d) Cée khoan ng phai thu kho doi, dinh ky 01 thang ké toan vién phai 18p cdng
~ vin (kém bang k& ng) giri dén khach ng. Trudong hop gl thu d& nghi thanh to4n ng
* 03 14n ma khéch ng vén chua thanh toén thi trinh lanh dao Phong Tai chinh, Truong
& c6 bién phap xir Iy thich hop.

&) Trudng hop khach ng c6 dAu hiéu lam vao tinh trang phd sén, giai thé, mét
tich, bo trbn, chét... thi ké toan vién, Phong Tai chinh va céc bd phén lién quan thu
thép thong tin trinh {#nh dao Truong ¢é dua ra nhiing bién phap xit Iy phi hop.

e) Trong truiyhg hop bo phéﬂ,- ¢4 nhén c6 lién quan tryc tief:p dén khoan nc_r‘phéi
thu khé doi khong tich cye ho trg hodc khong c6 trach nhiém d6i v6i viée thu hoi ng

thi Phong Tai chinh phai bo cdo kip thoi cho linh dao Trudng. Trong trudng hop
khéng thu hoi cong ne duge s& phén dinh trach nhiém dén bu thiét hai.

2.:Tra trwée cho ngudi ban: | |

a) Mirc tam g tbi da khong vugt qua 50% tdng gia tri hop ddng va thép hon
mirc dy todn dugc phén giao trong nam, Chi tam tmg truée cho ngudi ban khi trong
ndi dung hop déng ¢6 quy dinh diéu khoén ung trude.

b) Khi thanh toan khdi lugng nghiém thu hoan thanh theo ting giai doan thi
phai wu tién viéc hodn tam (ng khoan Gng trudce cho ngudi ban. Chi thanh toan tiep
cho ngudi ban khi d8 hoan thanh vige hoan tam tng khoan d3 Gng trude.

¢) K& toan vién, Phong Tai chinh theo d&i cac khoan tng trudc cho ngudi bén,
phan loai ng, va quén 1y ng tvong ty nhu cac khoan phai thu khéch hang.

3. Phai thu ndi bd. A |

K& to4n phai theo ddi, don dbc thu hdi cac khodn ng phéi thu ndi bo. Trong
tryong hop vira ¢6 phai thu ndi bd va phai tra ndi bd cia cling mdt doi tugng thi tin
hanh thanh toan bu trir. - '

4. Phai thu tam Umg




a) Phai ghi rd thoi diém hoan tam tmg trén gidy ¢é nghi tam ing; tam g cho

muc dich gi phai st dung cho myc dich d6; khong duge chuyen giao tam Ung cho
nguoi khéc. .

b) Sau khi hoan thanh cdng vi€e, ngudi nhén tam Gng phai lam glay a8 nghi
thanh to4n tam ng dinh kém véi chung tir gbc dé thanh toan ngay, sb tién khong chi
hét phai ndp qu§. Trudng hop khong thanh todn kip thoi (qua han trén 6 thang), ké
toan thong béo cho khéch ng va 1ap danh séch ¢& xut 1anh dao Phong Tai chinh trix
vao luong va thu nhép khac (néu co).

c) Phai thanh to4n dut diém tam tmg ky trwée méi cho tam tmg ky sau, trix
trudng hop dic biét s& dugc xem xét tam tmg b sung.

d) Péi véi d tai NCKH do Tru:orng lam t8 chitc chu tri thi thyc hién tam Gng
va hoan tam Ung theo hop dong ky két gifta Trudng va chu nhiém 8 tai. :

&) Béi véi qe tai NCKH hop téc v6i cc dia phwong, qui NCKH, céc doanh
nghiép; ca¢ hop dong dich vy nghién ctru khoa hoc khéc, thyc hién nhu sau:

d1. Mtc tam Ung 1an dAu (khi trién khai dé tai) khong vugt qua 50% s6 kinh

phi du kién duoc cp trong ndm va khong vuot qua s kinh phi ma t0 chirc chi tri @8
t3i d& chuyén vé tai khoan Truong PHCT.

d2. Cac lan tam Gng ké tiép phai ddng thoi thoa man 02 didu kién sau: (1) P4
hoan tam Ung t81 thidu 50% muc kinh phi d4 tam Gng céc dot trude do, trix trudng
hop mua sém thiét bi chua du thu tuc thanh toén vi Iy do khach quan; (2) Kinh phi
tam tmg phéi dya trén-ké hoach chi theo tién d0 trién khai d& tai (tién d0 trién khai
@8 tai duge lép t01 da cho 6 thang tlep theo)

Pidu 5 Cac khoan phai tra |
1. Pha1 tré khéch hang
K& todn cb trach nhlem theo doi chét ché cac khoan ng phai trd cho ngudi ban

& thanh todn kip thoi, dtng han trénh trudng hop bi phat do chm thanh toan theo
hop dong ma Truong d& ky voi ngudi ban.

2. Chc khoan pha1 ndp theo lucmg, phal ndp nha nude

a) Pbi véi chc khoan ng nay thurc hién theo ding quy dinh cia phép luét. Tinh

toan ddy dd, kip thoi, chinh x4c va thanh toan dirt diém no dén han, tranh truong hop
bi phat do chdm ndp.

b) Truong hop bi phat chdm ndp, phat vi pham hanh chinh trong linh vyc thué,
bao hiém do nguyén nhén chi quan thi cd nhéan phu trach phai giai trinh va tuy mirc
d6 nghiém trong Phong Tai chinh s& trinh 1&nh dao Trudng c¢b hudng xit Iy phi hop.

3. Phai trd n01 bd




K& toan phai theo ddi, don dbc thanh toan céc khoan ng phai tra ndi bg. Trong
trudng hop vira ¢ phai thu ndi bd va phai tra ndi bd clia cing mot d6i twong thi tién
hanh thanh toén bt tru.

4., Phai tra khéc
a) Péi véi thu chi hé céc dé tai NCKH véi dia phuong, cac quy NCKH, céc

nguon khéc, ké toan kip thoi thong bao dén chu nhiém @ tai khoén tién d4 thu nhan
dé tién hanh st dung.

b) D01 v6i khoén tam giff tién bao hanh, ké todn phu trach ¢6 trach nhiém theo
dbi chi tiét thng khoan bao hanh theo tung nha cung cap, thong béo dén cac bd phan
lién quan khi khoan b&o hanh hét thoi g1an tam gift d& cac don vi lién quan hoan
thanh thu tuc chuyen trd lai cho nha cung cép kip thoi. Truong hop ¢6 phét sinh chi
phi sira chita thi duge phép st dung khoan tam git ndy @ chi tra.

c) Péi véi khoan doanh thu nhén trude, chi phan anh vao khoan phdi trd ndy
trong trudng hop Trudng da xuAt hod don cho nhiéu ky ké toan (tu 2 ky trd 1€n).

* Chuong III
. TO CHUC THU'C HIEN

Bidu 6. T8 chite thye hién
1. Trucmg Phong Tai chinh va K& toén truomg c6 trach nhiém phd bién va tb

chirc thu’c hién tt cac quy dinh cta quy ché Quén ly cong no, kip thoi c6 nhiing bién
phép cin thiét dé sir dung c6 hidu qua cac ngudn tai chinh clia Trudng.

2. Tha trudng cée don vi quan Iy truc tiép c4 nhan c6 phét sinh cong ng véi
Phong Tai chinh, ¢6 trach nhiém ddon dbe cd nhan thyce hién thanh toan/hoan ung
ding thoi han clia cong ng.

3. Nhiing tap thé, c4 nhan lam tt cOng tac quan ly cong ng s& dugc d& xudt biu
duong, khen thucmg Trudng hop tap the ¢4 nhan d8 ng tdn dong trén 12 théng s&
khong dugc dé xudt xét khen thudng, Néu thiéu tinh thén trach nhiém gdy tdn thét,
thiét hai cho Nha trudng thi xem xét, xu ly theo ché db trach nhidm vét chat hién hanh.

4. Quy ché nay c6 hiéu lyc thi hanh tir ngay ky. Trong qua trinh thyc hién néu
¢6 vudng mac, cac don vi dé xudt gé xem xét stra dd1./. 1t







